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Nomenclature of Papers










   Marks
BBA  201

Principles of Human Resource Management

 100 (60+40)
BBA  202

Business Accounting and Finance 


 100 (60+40)
BBA  203

Business Laws




 100 (60+40)

BBA  204

Income Tax Law and Practice


   
 100 (60+40)

BBA  205

Principles of Marketing Management


 100 (60+40)

BBA  206

System Analysis & Design and Information Systems 100 (60+40)

BBA  207

Seminar 





  100



(On Knowledge Management & Entrepreneurship)
BBA  208

Viva Voce





   100



Environmental Studies



   100

BBA-201 : Principles of Human Resource Management
Time Allowed : 3 Hrs.






          Max. Marks :100










    Theory : 60








Internal Assessment : 40

Instructions for Paper Setters/Candidates

The question paper covering the entire course shall be divided into three sections as follows :

Section-A


It will consist of 10 very short answer questions with answers to each question up to five lines in length. All questions shall be compulsory. Each question shall carry two marks; total weightage of the section shall be 20 marks.

Section-B


It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-I of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Section-C

It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-II of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.
1
Course Input :
Part-I

Human Resource Management (HRM) : Meaning, Scope and Objectives of HRM, HRM Challenges. Human Resource Planning (HRP) : Concept, Need and importance of HRP, Factors affecting HRP, Human Resource Planning Process, Barriers to HRP. Job Analysis (JA) : Meaning, Factors affecting JD, Various techniques of JD. Recruitment : Meaning, Factors governing Recruitment, Recruitment sources and techniques, Problems associated with Recruitment. Selection : Meaning, Process, Selection Tests and Interview, Barriers to effective selection. Introduction and Orientation : Concepts, Process, Benefits and Problems associated with Induction and Orientation.

Part-II

Managing Careers : Promotion, Meaning, Significance, Promotion Policy, Other issues related to promotions; Demotion-Meaning, Reasons, Implications for HRM; Transfers-Meaning, purpose, policy and other Issues associated with Transfers. Managing Separations : Meaning and Types of Separations, Costs and Benefits of Separations, Managing Separations effectively. Managing Industrial Relations : Industrial Relations-Meaning, Importance of peaceful IR. Approaches to IR. IR strategic, Industrial Disputes Nature, Causes and Settlement of Disputes; Grievances-Nature, Sources, Grievance handling procedure; Managing Workplace Safety and Health : Introduction, Various workplace safety and health issues and management of these issues.

Books recommended
1.
Gomez - Meja, et al., Managing Human Resources, Delhi, Pearson Education, 2003.

2.
Dessler, Gary, Human Resource Management, Delhi, Pearson Education, 2003.

3.
Aswathappa, Human Resource and Personnel Management, New Delhi, TMG-Hill, 2002.

4.
Pattanayak, Biswajeet, Human Resource Management, New Delhi, PHI, 2001.

BBA-202 : Business Accounting and finance
Time Allowed : 3 Hrs.






          Max. Marks :100










       Theory : 60








Internal Assessment : 40

Instructions for Paper Setters/Candidates

The question paper covering the entire course shall be divided into three sections as follows :

Section-A


It will consist of 10 very short answer questions with answers to each question up to five lines in length. All questions shall be compulsory. Each question shall carry two marks; total weightage of the section shall be 20 marks.

Section-B


It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-I of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Section-C

It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-II of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Course Input :
Part-I


Meaning and Scope of Accounting : Need, development and definition of accounting, book-keeping and accounting, Persons interested in accounting information, Disclosure; Branches of accounting; Objectives of accounting, basic understanding of accounting standards.


Accounting Transactions : Accounting Cycle, Journal, Rules of debit and credit; Compound journal entry, Opening entry, Relationship between journal and ledger, Rules regarding posting, Trial Balance.


Distinction between Capital and revenue items.


Final Accounts : Manufacturing account; Trading account, Profit and loss account; Balance-sheet; adjustment entries.


Rectification of Errors : Classification of errors, Location of errors, Rectification of errors; Suspense account.


Depreciation Provisions and Reserves : Concept of Depreciation; Causes of depreciation; Depreciation & depletion, Depreciation accounting; Methods for providing depreciation, Depreciation policy; Provisions and reserves.


Partnership Accounts : Essential characteristics of partnership. Partnership deed; Final accounts; Adjustments after closing the accounts; Fixed and fluctuating capital; Goodwill; Joint Life Policy; Change in Profit Sharing Ratio.

Part-II

Meaning of Business Finance, Aims, Scope and significance of finance function, profit verses wealth maximization, Financial Planning-Sources of Company Finance-Long-Term and Short-Term, Dividend Policy. Types of dividend, Capital Structure : Concept, theories and Valuation, cost of capital concept and significance.


Capital Budgeting, Planning of Capital expenditure, evaluation of projects (including risk and uncertainty), Cost of capital, working capital-types estimation-factors determining working capital requirements.

Suggested readings
1.
Srivastava, R.M.

:
Essentials of Business Finance

2.
Upadhyay, K.M.

:
Financial Management

3.
Pandey, I.M.


  :
Financial Management

4.
Jain, Anand & Singh
  
  :
Financial Management

5.
Khan, M.Y. and Jain P.K.
  :
Management Accounting 


BBA-203 : Business laws
Time Allowed : 3 Hrs.






          Max. Marks :100










    Theory : 60








Internal Assessment : 40

Instructions for Paper Setters/Candidates

The question paper covering the entire course shall be divided into three sections as follows :

Section-A


It will consist of 10 very short answer questions with answers to each question up to five lines in length. All questions shall be compulsory. Each question shall carry two marks; total weightage of the section shall be 20 marks.
Section-B


It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-I of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Section-C

It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-II of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Course Input :


Part-I


Law of Contract (1872) : Nature of Contract, Classification, Offer and Acceptance, Capacity of parties to contract, Free consent; Consideration, Legality of object, Agreement declared void, Performance of contract; Discharge of contract, Remedies for breach of contract.


Sales of Goods Act 1930 : Formation of contracts of sale; Goods and their classification, price; conditions and warranties, Transfer of property in goods; Performance of the contract of sales; Unpaid seller and his rights, sale of auction; Hire purchase agreement.

Part-II

Negotiable Instruments Act 1881 : Definition of negotiable instruments, Features; Promissory note; Bills of exchange and cheque; Holder and holder in due course; Crossing of a cheque, Negotiation; Dishonour and discharge of negotiable instrument.


The Consumer Protection Act 1986 : Salient Features Grievance Redressal machinery. Foreign Exchange Management Act 2000 : Definition and main provisions, Environment Protection Act 1986, Cyber Laws (Introduction).

BBA-204 : Income Tax Law and Practice
Time Allowed : 3 Hrs.






          Max. Marks :100










    Theory : 60








Internal Assessment : 40


Instructions for Paper Setters/Candidates

The question paper covering the entire course shall be divided into three sections as follows :

Section-A


It will consist of 10 very short answer questions with answers to each question up to five lines in length. All questions shall be compulsory. Each question shall carry two marks; total weightage of the section shall be 20 marks.

Section-B


It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-I of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Section-C

It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-II of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks upto 40% weigtage should be given for practical questions from whole syllabus.
Course Input :
Part-I


Income Tax : Definitions, Introduction with the concepts: Capital and Revenue; Incidence of tax, Exemptions under IT Act; Agricultural Income, Computation of Income under various heads - salary, House Property, Capital Gains, Profit and gains from Business and Profession and Income from other sources.


Rules for set off and carry forward of losses; Clubbing of Incomes (Income of other persons to be included in Assessee's total Income).

Part-II

Deductions from Gross Total Income (GTI), Computation of total income and tax liability, Assessment of Individuals.


Advance Payment of Tax, Deduction of tax at source, Income tax Authorities and Administration of the Act, Assessment Procedures - Self Assessment, Best Judgement Assessment, Compulsory Assessment, Various Types of Returns, Refunds, Penalities and Prosecutions.

Suggested readings

1.
Income Tax Law & Practice

:
HC Mehrotra

2.
Income Tax Law


:
Gaur & Narang

3.
Direct Tax Law


:
Girish Ahuja

BBA-205 : principles of marketing management
Time Allowed : 3 Hrs.






          Max. Marks :100










Theory : 60








Internal Assessment : 40

Instructions for Paper Setters/Candidates

The question paper covering the entire course shall be divided into three sections as follows :

Section-A


It will consist of 10 very short answer questions with answers to each question up to five lines in length. All questions shall be compulsory. Each question shall carry two marks; total weightage of the section shall be 20 marks.

Section-B


It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-I of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Section-C

It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-II of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Course Input :
Part-I

Marketing Concepts : Philosophies and functions, Modern Concept of Marketing, Importance of Marketing with special reference to India, Meaning of Marketing Management. Marketing Environment : Meaning and forces of marketing environment, Marketing Mix and its elements. Market Segmentation; Meaning and basis of market segmentation. Consumer Behaviour : meaning and importance, Buying process, factors influecing consumer behaviour. Marketing Information System : Concept and components of a marketing information system. Marketing Research : Meaning, features and scope of Marketing Research.

Part-II

Product Decisions : Branding and Packaging, decisions stages in New Product Development, Product Life Cycle; Concept and stages. Pricing Decisions : Meaning of Product Pricing, objectives, Methods of pricing, Pricing Policies. Channels of Distribution : Types of Marketing  Channels, Factors influencing channel choice. Promotion Mix : Personal Selling, Advertising decisions, Sales Promotion. Laws affecting Marketing in India.

References
1.
Kotler, Philip


:
Marketing Management

2.
Stanton, William, J.

:
Fundamentals of Marketing

3.
Neelamegham, S.

:
Marketing in India

4.
C.N. Sontaakki

:
Marketing Management

5.
J.C. Gandhi


:
Marketing

BBA-206 : System analysis & Design and Information Systems
Time Allowed : 3 Hrs.






          Max. Marks :100










    Theory : 60








Internal Assessment : 40

Instructions for Paper Setters/Candidates

The question paper covering the entire course shall be divided into three sections as follows :

Section-A


It will consist of 10 very short answer questions with answers to each question up to five lines in length. All questions shall be compulsory. Each question shall carry two marks; total weightage of the section shall be 20 marks.

Section-B


It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-I of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Section-C

It will consist of essay type questions with answers to each question up to 7 pages in length. Four questions shall be set by the examiner from Part-II of the syllabus and the candidate shall be required to attempt two. Each question shall carry ten marks; total weightage of the section shall be 20 marks.

Course Input :
Part-I

Overview of Systems Analysis and Design. Software applications in business.  Introduction to different methodologies and Structured System Analysis. Problem-Identification-Requirement Analysis: tools and techniques, feasibility analysis: Operational, Technical and Economical Feasibility, details of SDLC approach. Business Systems Concept: Systems Development Life Cycle: Project Selection; Feasibility Study. Tools for analysis and design of business systems: methodologies available; need for structured techniques. Structured Techniques Available-System Requirement Specification; Analysis: Data Flow Diagrams; Data Dictionaries, decision trees.

Part-II

Framework of Management Information Systems: Importance of MIS, Concepts of: Management, information, system. Definition of MIS, information technology and MIS, nature and scope of MIS, MIS characteristics and functions. Brief introduction of functional information system, financial information system, marketing information system, production/Manufacturing information system, human resources information system. Decision making and MIS: decision making, Simon's model of decision making, types of decisions, purpose of decision making. Introduction to Decision Support Systems: Introduction, Definition, Evolution of DSS, Characteristics, Model Management, DSS Generators, Multi-criteria Modeling. Decisions and Models: Biases in decision, physical process and business modeling.
BBA-207 : Seminar







Internal Evaluation : 100

The students shall be allotted topics pertaining to the area of knowledge Management and Entrepreneurship. Each student required to submit a write up on the allotted topic to the teacher concerned and is further required to make a presentation.

BBA-208 : Viva Voce







Total Marks : 100

Viva Voce will be conducted as prescribed in the ordinance.

Environmental Studies
Time Allowed : 3 Hrs.






          Max. Marks :100










    Written Paper : 100
Instructions for Paper Setters and Candidates

(a)
The paper has been introduced from the session 2009-10.


(b)
The paper will be taught in the Second year of all the U.G. courses (B.A., 


B.Com., B.Sc., Law, Engineering, Commerce, Agriculture etc.) except LL.B 


three year course and will be a qualifying paper only. The marks of this 


paper will not be counted towards final score of the under graduate degree.


(c)
This will cover only preliminary and basics of the subject and the paper 


will be set accordingly.


(d)
The paper will be of three hours duration of 100 marks, with 35 as pass 


marks. There will be no Field Work for Distance Education & Private 


students, but only theory paper of 100 marks.


(e)
The written paper will have two parts. Part first will be of 35 marks it will 

contain ten questions, the students will attempt five questions of seven 


marks out of this part. The answer to these questions should not exceed 


50 words each. Part second of the paper will be of 50 marks and will 


contain ten essay type questions. The candidates will attempt five 


questions out of this part. The answer to each question should not 


exceed 500 words. Each question will carry thirteen marks.
Unit 1 : The multidisciplinary nature of environmental studies
Definition, Scope and Importance
Need for public awareness.

Unit 2 : Natural Resources :

Renewable and non-renewable resources :

· Natural resources and associated problems.

(a)
Forest resources : Use and over-exploitation, deforestation, case studies. Timber extraction, mining, dams and their effects on forests and tribal people.

(b)
Water resources : Use and over-utilization of surface and ground water, floods, drought, conflicts over water, dams-benefits and problems.

(c)
Mineral resources : Use and exploitation, environmental effects of extracting and using mineral resources, case studies.

(d)
Food resources : World food problems, changes caused by agriculture and overgrazing, effects of modern agriculture, fertilizer-pesticide problem, water logging, salinity, case studies.
(e)
Energy resources : Growing energy needs, renewable and non renewable energy sources, use of alternate energy sources. Case studies.

(f)
Land resources : Land as a resource, land degradation, man induced landslides, soil erosion and desertification.

· Role of an individual in conservation of natural resources.

· Equitable use of resources for sustainable lifestyles.

Unit 3 : Ecosystems :
· Concept of an ecosystem.

· Structure and function of an ecosystem.

· Producers, consumers and decomposers.

· Energy flow in the ecosystem.

· Ecological succession.

· Food chains, food webs and ecological pyramids.

· Introduction, types, characteristic features, structure and function of the following ecosystem :-


(a)
Forest ecosystem


(b)
Grassland ecosystem


(c)
Desert ecosystem


(d)
Aquatic ecosystems (ponds, streams, lakes, rivers, oceans, estuaries)

Unit 4 : Biodiversity and its conservation :
· Introduction - Definition : genetic, species and ecosystem diversity.

· Biogeographical classification of India.

· Value of biodiversity : consumptive use, productive use, social, ethical, aesthetic and option values.

· Biodiversity of global, National and local levels.

· India as a mega-diversity nation.

· Hot-spots of biodiversity.

· Threats to biodiversity : habitat loss, poaching of wildlife, man-wildlife conflicts.

· Endangered and endemic species of India.

· Conservation of biodiversity : In-situ and Ex-situ conservation of biodiversity.

Unit 5 : Environmental Pollution :
Definition

· Causes, effects and control measures of :-


(a)
Air Pollution


(b)
Water Pollution


(c)
Soil Pollution


(d)
Marine Pollution


(e)
Noise Pollution


(f)
Thermal Pollution


(g)
Nuclear hazard

· Solid waste Management : Causes, effects and control measures of urban and industrial wastes.

· Role of an individual in prevention of pollution.

· Pollution case studies.

· Disaster management : floods, earthquake, cyclone and landslides.

Unit 6 : Social issues and the environment :

· From Unsustainable to Sustainable development.

· Urban problems related to energy.
· Water conservation, rain water harvesting, watershed management.

· Resettlement and rehabilitation of people; its problems and concerns. Case studies.

· Environmental ethics : Issues and possible solutions.

· Climate change, global warming, acid rain, ozone layer depletion, nuclear accidents and holocaust. Cast Studies.

· Wasteland reclamation.

· Consumerism and waste products.

· Environment Protection Act.

· Air (Prevention and Control of Pollution) Act.

· Water (Prevention and Control of Pollution) Act.

· Wildlife Protection Act

· Forest Conservation Act

· Issues involved in enforcement of environmental legislation.

· Public awareness.

Unit 7 : Human population and the environment :

· Population growth, variation among nations.

· Population explosion - Family Welfare Programme.

· Environment and human health.

· Human Rights

· Value Education

· HIV/AIDS

· Women and Child Welfare

· Role of information Technology in Environment and human health.

· Case Studies.
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